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On behalf of the Governors and teachers of 
Ysgol Rhiwlas, may I present this handbook 
for your scrutiny. The information handbook 
contains information for parents, pupils and 
prospective pupils on the school’s work and 
administration.  

We appreciate and respect the pupils and hold 
the view that the time they spend at the school 

should be valuable and enjoyable.  

It is our belief that we provide good education for our children in a happy and secure 
environment. We take pride in the opportunities that they receive as well as a broad and well-
balanced education within a friendly, protective and collaborative environment. When walking 
through the school’s main entrance, one is immediately struck by the positive, courteous and 
friendly environment.Education is a partnership between a school and parent for our children’s 
benefit. Your support as parents is invaluable and you are encouraged to take an interest in your 
child’s education, ensuring his/her full social and educational development.   

DEAR 
PARENTS

Steffan Job -Chairman .2
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Ysgol Rhiwlas

The 
school 
day 

Opening and 
closing 

Nursery 

1.00 p.m. –  3.00 p.m. 

Infants	  

9:00 p.m.- 3:00 p.m. 

Iau:  
9:00 pm. -   3:30 pm 

                               
Breakfast club           
8:00 a.m. –  8:45 a.m. 
Morning break:  
10:30 y.b. - 10:50 y.b. 
Lunch:  
12:00 p.m.- 1:00 pm. 
Afternoon break:   
2:20 pm. -   2:30 pm 

Time spent in 
school 

Nursery:	  

10 hours a week  

Infants  

21hours  40 minutes a week 

Juniors:   

24 hours 10minutes a week 

Term dates 
Christmas term  2019      

4 September 2018 – 22 December 2018 

Spring term 2019                           8 
January 2019 –23 March 2019  

Summer term 2019                                     
9 April 2018 – 20 July 2018 

Holidays 

29 October – 2 November(Half term 
holidays) 

24 of December –4th January (Christmas 
holidays) 

25 February – 1 March (Half term) 

15 i 26 of March (Easter holidays) 

6 of May (May Banj holiday) 

27– 31 May (Half term) 

23 July – 30 August (Summer holidays)
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Support Staff 
                          Mrs Emma Price          -         Classroom assistant 

                          Mrs Yvonne Halstead  -         Classroom assistant 

  Miss Emma W Hughes -        Classroom assistant 

  Mrs Karen P Clack       -        Classroom assistant 

  Ms Shan Jones  -       Cook 

  Mrs Margaret Picton -       Caretaker 

                          Mrs Einir Williams -       Lunchtime supervisor 

Ysgol Rhiwlas .4

Nursery(part time)

Reception

3-4 old

4 - 5 old

Ceri W Jones

Year 1

Year 2

5 - 6 old

5 - 7 old

Ceri W Jones

Year 3

Year 4

7 - 8 old

8 - 9 old

Iwan A Davies 

Sioned H Rowlands

Year 5

Year 6

9 - 10 old

10 - 11 old

Iwan A Davies 

Sioned H Rowlands

Type 

Class organisation



Important 
Arrangements 

School Admission policy 
The LEA is the admissions authority for every child in 
Gwynedd.  A place is provided at our school for every 
child residing within the school’s catchment-area.  
 
Pupils are admitted part-time in September following their 
third birthday. They are admitted full-time the following 
September.    
 
Free milk will be available for every Infants Department 
pupil.  
 
The children are not the school’s responsibility before 8:50 
a.m , apart from the children attending breakfast club. 
 
If the individual responsible is going to arrive late to collect 
the children, the school should be notified.  
 
A teacher’s supervision ends at 3:00 p.m. for the Infants 
Department and at 3.30pm in the Junior Department.  

Childcare 
The staff arrange daily after school childcare at a cost of 
£5 per child until 5 o’clock. This is open to all children from 
nursery to year 6. We kindly ask parents to book places 
and pay on the Monday for the rest of the week. 
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VISITING THE SCHOOL 
Parents are welcome to visit the 
school. It is preferable that a time be 
arranged to see the headteacher or 
teachers outside school hours as 
unannounced visits may disrupt 
lessons.  For safety reasons, all 
visitors to the school during the day 
are requested to go to the office first 
of all.  

PROSPECTIVE PARENTS 
Parents of prospective pupils are 
asked to contact the school to 
arrange a visit during school hours, 
not only to see the headteacher and 
staff, but to experience the school 
environment and spend time in the 
classroom with peers.  

ATTENDANCE 
It is important that every child 
regularly attends school. Otherwise, 
the teacher’s best efforts will be 
undermined and pupils will be 
prevented f rom fu l ly ava i l ing 
themselves of the educational 
opportunities provided.  Irregular 
a t t e n d a n c e u n d e r m i n e s t h e 
educational process and often leads 
to educational difficulties. Parents 
have the right to take children out of 
school for a maximum of 10 days a 
year for holidays. 
 
Percentage school attendance  – 
96.2% 

PARENT 
RESPONSIBILITIES 
Under section 36 of the 1944 
Education Act, parents of pupils of 
compulsory school age are required 
to ensure that they receive effective 
full-time education. The parents are 
mainly responsible for ensuring that 
children attend, and remain in school. 
So as to ensure their children’s 
regular attendance, the parents are 
expected to collaborate with the 
school by: 

contacting the school, through a note 
or phone call, to confirm any absence 
and provide an explanation. not keep 
their children from attending 
school without an adequate 
explanation e.g. illness;  

ensure their children’s punctual 
arrival at the school by 9 a.m.;  

ensure, that if they intend to go away 
on holiday with their children during 
the school term, that they complete a 
holidays absence form.  Please note 
that only ten school days in any 
school year can be authorised for 
holidays. The school does monitor 
attendance and if your child’s 
attendance falls below 90% you will 
be notified. 

LEA RESPONSIBILITIES 
The Education Welfare Service 
undertake the statutory duties of the 
LEA as regards pupil’s attendance. A 
Field Welfare Officer visits the school 
once every half term.The service 
seeks to act in a supportive manner 

through collaboration with the school, 
families and other relevent agencies 
to deal with attendance problems.  

SCHOOL UNIFORM 
The parents and governors have 
decided that they would prefer if 
there were a school uniform – namely 
a yellow polo shirt containing the 
school logo a blue sweat shirt 
containing the school logo and black 
jogging trousers.  The uniform is not 
a statutory requirement but hopefully 
parents will give their support through 
ensuring that the children wear a 
school uniform most of the time as 
we are of the view that it creates 
pride in the School. For Health and 
Safety reasons, the wearing of school 
uniform will be compulsory on any 
school trips. The uniform can be 
purchased in shops in Bangor and 
also directly from the school – we 
also have an arrangement in place 
where parents donate old jumpers to 

the school when they have become 
too small – these will be available to 
other parents free of charge.The 
children are expected to be cleanly 
and smartly dressed, and that their 
clothing are appropriate to wear in 
school. They are also expected to 
wear suitable clothing for PE and 
sports, namely Tee-shirt, shorts and 
pumps. They should not attend 
school in the morning wearing this 
clothing but change into them for the 
lesson and then back to their usual 
clothes at the end of the lesson.  
Clothing should not be left at the 
school overnight. If a pupil receives a 
school team clothing, they should be 
returned to the school following the 
game, having been washed.   

PERSONAL BELONGINGS 

Looking after his/her personal 
b e l o n g i n g s i s t h e c h i l d ’ s 
responsibility. The children are 
prohibited from bringing toys to 
school, and we advise children not to 
leave anything overnight.Coats and 
clothing should be clearly labelled so 
that the children can identify personal 
items of clothing.Parents should 
adopt a reasonable attitude when 
allowing their children to wear 
rings,chains and ear-rings -  those 
that would jeopardize safety, or that 
are valuable, are prohibited. We 
suggest that these should not be 
worn during sports and swimming 
lesson days. If, due to an illness, 
parents wish their children to remain 
indoors during play time, they should 
contact the class teacher. 

COMPLAINTS 

Complaints can be dealt with rapidly 
and effectively through informal 
consideration based on discussions 
with the class teacher in the first 
place and then the headteacher if 
it can not be resolved. This is the 
initial reasonable step to take, and 
the Governing Body expect this 
step to have been taken before 
formally lodging a complaint in 
exceptional cases.  
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Money  
So as to prevent losses when money is left in coats, bags 
or in a desk, pupil’s should not bring personal money to 
school.  When a child needs to bring money to school, eg 
money for swimming lessons, sports etc, the task of 
keeping accounts would be facilitated if every child 
brought the exact amount, and handed it over to the class 
teacher in the morning.  Dinner Money – Dinner money is 
paid directly to Gwynedd Council online and no money 
will be accepted by the school. 

Charging for educational 
activities 
The basic principle of the 1988 Education Act was that 
educational activities should be provided free of charge 
for every pupil. However, the school has a statutory right 
to ask parents to contribute towards costs on the 
understanding that no child will be at a disadvantage if he/
she is disabled or unwilling to contribute. Children are 
charged £2.50 for swimming lessons to meet the transport 
cost to Bangor Swimming Pool. There is a termly charge 
of £30 for violin lessons, providing an opportunity for a 
large number of children who are interested in playing an 
instrument.The Governing Body encourage the 
headteacher to request voluntary contributions from 
parents so as to try and ensure that activities such as 
swimming, sports and educational trips, that are held 
during school hours, are offered to every child.     

Y r 
Urdd 

The school has an Urdd branch that meets weekly. 
Activities are organised such as sports athletics, quizzes 
and art evenings for members. Year 2, 3, 4, 5 and 6 pupils 
have an opportunity to join the Urdd. The usual annual 
Urdd membership charge is £6.00, but this may change.   

School closure in emergency 
In an emergency, the headteacher may have to close the 
school. The decision is made in the interest of pupils well-
being and safety. No pupil will be released unless he or 
he has a secure place to go to.  

School Safety  
Children and adults health and safety is paramount. There 
is strict compliance with the school’s health and safety 
policy.  

HELPFUL 
INFORMATION
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ADMINESTRING 
MEDICINES TO 
CHILDREN 
Classroom teachers have no legal 
right to give medicines to children but 
the headteacher can use h is 
d i s c r e t i o n .  I n e x c e p t i o n a l 
circumstances, the headteacher will 
be available to discuss administering 
medicines to children subject to the 
following conditions:  

i) that the parent is unable to visit the 
school to administer the medicine to 
the child.  

ii)that the child is healthy enough to 
attend the school. 

iii)that there are clear instructions on 
how to administer the medicine.  

i v ) t h a t p a r e n t s a c c e p t t o t a l 
r e s p o n s i b i l i t y a n d s i g n a n 
authorisation letter 

PARENTS MEETINGS 
Autumn Term – A meeting is held at 
the beginning of the year to get to 
know your child’s teacher and to 
provide additional information about 
the child.  You will receive an oral 
r e p o r t o n p r o g r e s s a n d a n 
opportunity to see your child’s work.  
An “Agreed Statement” is jointly 
prepared between the parents of the 
reception class pupils and the 
classroom teacher.  

Easter Term – An informal open 
evening where parents are invited to 
view children’s work. 

Summer Term – At the end of term, 
and having received a written report 
on your children’s progress, parents 
are invited to meet the class teacher 
to discuss the contents of the report.  

Parents who may be concerned 
about any educational or personal 
issue, are invited through making 
prior arrangements, to visit the 
teacher to discuss and try and jointly 
resolve the problem.   

HEALTH EDUCATION 
As part of a health education 
programme, pupils are encouraged to 
exercise physical and dental hygiene 
and to look after their hair and nails.  
They are encouraged to participate in 

s p o r t s a n d v a r i o u s p h y s i c a l 
exercises.  

A study of diet and healthy eating 
forms a crucial part of the health 
e d u c a t i o n p r o g r a m m e , a n d 
consequently, the eating of sweets 
and other ‘Junk’ foods are prohibited 
during play time and dinner time. We 
also emphasise that packed lunches 
have to be healthy in nature – we do 
not allow packed lunches that include 
sweets and junk food. 

For safety reasons, bringing a drink 
in a glass bottle is prohibited, even in 
a packed lunch.  We encourage 
children to have a bottle of water on 
their desk while working – however 
no other drink is permitted and 
bottles must be the sealed ‘bicycle 
type’. 

 
The school participates in a Healthy 
School campaign and fruits are 
therefore shared during morning 
break time at a reasonable weekly 
price of £1. The waste is re-cycled to 
educate our pupils to be responsible 
citizens and protect their local and 
global environment. Every child is 
encouraged to eat fruit daily.  

The School Council also runs a fruits, 
vegetables and salad Co-op where a 
bagful can be ordered for  £3. For 
further details, please contact the 
school.   

TRANSFER TO 
SECONDARY SCHOOL 
Ysgol Rhiwlas is in the Ysgol Dyffryn 
Ogwen Catchment-area. .  There are 
close links between the catchment-
area’s primary schools and this 
secondary school throughout the 
year.  This is to ensure that the 

transfer from a small school such as 
Ysgol Rhiwlas to Ysgol Dyffryn 
Ogwen is made as smooth and 
seamless as possible for the child.  

EQUAL OPPORTUNITIES 
It is ensured that every child’s 
individual abilities are developed, 
without gender, race, disability, social 
class, religion or any other general 
a t t r i b u t e s h i n d e r i n g t h a t 
development. A copy of this policy is 
kept at the school.  

PROCEDURE AND 
CURRICULUM 
In accordance with the requirements 
of the 1986 Education Act, the 
Education Authority has prepared, 
and intends to regularly review,  a 
written statement of its policy as 
regards the secular curriculum.  
National Curriculum requirements are 
interpreted within the context of the 
Authority’s current philosophy and 
policies. 

The plan used at Ysgol Rhiwlas is 
based on the Education Authority’s 
Education Strategy Plan document 
a n d c o m p l i e s w i t h N a t i o n a l 
Curriculum requirements. This plan 
contains details of the curriculum and 
its implementation so as to ensure 
that the education provided for the 
pupils meets the school’s aims and 
objective. A copy of the Education 
Authority’s curricular policies is 
available at the school for parents 
perusal.   
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The school’s academic framework is based on the school 
being a small family unit divided into smaller classes, with 
a staff member being responsible for every class.  The 
classes are divided in accordance with the children’s age-
group. Staff monitor very closely to ensure a permanent 
progression in the children’s development.  

Efforts are made to ensure that the educational provision 
promotes every pupil’s spiritual, moral, cultural, mental 
and physical development and that the nature of the 
whole curriculum is differentiated, broadly based and well-
balanced.  

To respond to these requirements, the classroom 
arrangements will be flexible; work is sometimes provided 
based on the children’s age-group,  at other times, 
children of a certain age-range will collaborate on the 
same task. Occasionally, individual teaching staff 
members specialisation is used eg PE, Design and 
Technology, History and Geography for every class 
throughout the school. The children are also given 
opportunities to collaborate with a local artist.   

Religious Education is taught to every child unless 
parents express that they wish to withdraw their child from 
receiving it 

TEACHING METHODS 
A range of teaching methods is used at the school, i.e. 
children are taught in full classes, as groups and as 
individuals.  Teachers choice of teaching methods are 
influenced by factors such as:   
 
children’s requirements in classes  
mixed age-groups and from mixed language backgrounds 
the children’s ability 
he need to effectively use time, space and resources  
nature of national curriculum requirements  
 
An emphasis is placed on developing the children’s 
personal and social as well as academic skills. Teachers 
carefully consider these various requirements in decision 
making on teaching and training methods used.    

In compliance with national curriculum requirements, the 
curriculum is planned on the basis of the core and 
foundation subjects.   

Core Subjects:   W e l s h , E n g l i s h ( K S 2 ) , 
Mathematics, Science  

Foundation Subjects:   Design and Technology, 
Information Technology, History, Geography, Art, Music, 
PE. 

Additional Subjects:	 RE 

ACADEMIC 
FRAMEWORK  
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Foundation Phase 
This phase is regarded as an opportunity to immerse the 
children in Welsh.  The main objective is to nurture their 
mastery of the language. Considerable emphasis will be 
placed on the verbal aspect but experience of literacy will 
also form an integral feature of the learning.  Teachers will 
require a sensitive awareness of every individual’s 
requirements. It is ensured through purposeful and 
sensitive nursery provision and arrangements, that every 
child gains a firm grounding in Welsh so as to enable him 
to eventually become fully bilingual.  

The foundations set for Welsh will be built upon through 
nursery education.  Welsh is the cross-curricular learning 
medium during these years. Once again, teachers will 
need to show sensitivity towards the needs of every 
individual. When required, Welsh learners at KS1 receive 
special support.   

The Welsh learner child’s mother tongue is strengthened 
and developed and the child who comes from a Welsh 
home’s grasp of English is extended. 

Key Stage 2 
Strengthen and develop the Welsh and English of every 
child in all their passive and active aspects, so as to 
ensure that he can converse, read and write both fluently 
and confidently in both languages when transferring to 
secondary school. Special provision is made for non-
Welsh speaking newcomers at a Language Unit at 
Maesincla Language Centre.  

The Headteacher, in consultation with the Governing 
Body, regularly prepares and reviews the document that 
states how the school intends implementing the LEA’s 
language policy.  
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Language Policy 
Ysgol Rhiwlas is a natural Welsh School with a Welsh ethos. The overall 
ethos gives pride of place to the use of Welsh for various purposes. 
Gwynedd LEA language policy is followed as is Ysgol Dyffryn Ogwen 
catchment-area language policy – the catchment-area’s secondary school.   



SEX EDUCATION POLICY 
The schoo l ’s ob jec t i ve when 
presenting sex education to children 
is to prepare them to cope with the 
physical and emotional challenge of 
growing up and provide a basic grasp 
of human reproduction.  

The Governors have adopted a policy 
whereby sex education is presented 
as part of every child’s health and 
personal education at the school.  It 
will not be dealt with in isolation, but 
be integrated into the school 
curriculum.    

Please consult the headteacher if you 
wish to see the sex education policy 
being implemented at the school or if 
you wish to see the teaching 
materials used with the children. The 
school respects parents entitlement 
to withdraw their children from sex 
education lessons if they prefer.    

ADDITIONAL 
EDUCATIONAL NEEDS 
The school policy objective is to 
provide children with an equal 
opportunity both curricularly and 
socially as far as is practical, so that 
every child has an opportunity to 
develop to his maximum potential 
and confidently work within his/her 
ability range.   

Special provision is made for those 
children who are on the school’s 
additional learning needs register. 
Those children who are on school 
support stages receive additional 
regular support f rom an SEN 
assistant and they receive an 
individualised work programme. 
W i th i n t he c l ass room, eve ry 
o p p o r t u n i t y i s t a k e n t o s e t 
differentiated tasks and to give them 
additional attention.  

Parents are welcome to examine the 
school’s SEN policy if they so wish 

DISABLED PUPILS 
We consider that close contact 
between parents and the LEA is very 
important in these cases and efforts 
are made to ensure a close working 
partnership. The nature of the 
di ff icul t ies are discussed, the 
provision for an individual child is 
focussed upon and the situation is 
regularly reviewed.  

LIBRARY 
The school has an agreement with 
the Library Service whereby the 
library van visits the school once a 
t e r m . T h e c h i l d r e n h a v e a n 
opportunity to regularly borrow and 
exchange books 

ABLE AND TALENTED 
If there gifted children at the school, 
the school will make provision for 
them in accordance with the LEA’s 
requirements. 

RELIGIOUS EDUCATION 
This school does not have any direct 
or formal denominational links.   

In compliance with section 2(i) 1988 
Education Act and 1993 Education 
Act, RE provision must be made for 
every child in the LEA’s schools. 
Parents have the right to withdraw 
their children from these lessons if 
they so prefer. In such an instance, 
the school would make special 
arrangements for these children.  The 
religious education presented is 
based on the LEA’s recognised 
syllabus, and reflects that the 
Christian tradition is the main 
tradition in Wales although the nature 
of the other major religions is also 
focussed upon.  

Collective worship is held, either in 
the classroom or as a whole school, 
daily.  Special arrangements are 
made for pupils who do not attend 
the services.  

Local church representatives are 
regularly invited to lead morning 
services.   

ASSESS AND RECORD 
PROGRESS 
Throughout the educational phase  
( f rom 3 to 11 ) , each ch i l d ’s 
d e v e l o p m e n t , s o c i a l l y a n d 
educationally, is measured and 
recorded.   

This as well as a teacher assessment 
at the end of Key Stage 1 and a 
teacher assessment at Key Stage 2 
follows the National Curriculum.    

If an assessment highlights any 
shortcomings,  the parents will be 
invited to the school for a discussion, 
and our aim is to identify weaknesses 
before they become problems. But, 
when the assessment indicates 
definite progress, the parents will be 
informed.   

CONTACT WITH HOME 
This school cannot achieve success 
wi thout parents ’ suppor t . We 
therefore urge you to take an interest 
in your children’s education and 
support the school in its work and in 
the public activities. A formal school/
home agreement is established 
be tween the schoo l and the 
parents.  . 

VISITING 
Parents are welcome to visit the 
school to discuss their child’s work or 
development with the headteacher or 
class teachers. However, it is 
important that they be aware that the 
headteacher has responsibility for a 
classroom, and therefore, making a 
prior arrangement, through a note or 
telephone call, would allow more time 
for a discussion. Through a special 
arrangement, and 5 day notice, 
parents are entitled to see the school 
documents. 
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